
Reducing PDF size to below 2 MB

• Reduce file size in Adobe Acrobat.
1. Open your PDF document in Adobe Acrobat.

2. Along the top, find the “Document” drop-down menu.

3. Scroll down and select “Reduce file size...”

4. Make the document compatible with Adobe Acrobat 
7.0 or later.

5. Find the “File” drop-down menu, and select 
“Save as” to rename and save the new version of 
your PDF.

• Export from InDesign as a smaller file.
1. Open your original InDesign file.

2. Along the top, find the “File” drop-down menu.

3. Scroll down and select “Export...”

4. Rename the file and click to save.

5. At the top, select the Adobe PDF preset for “Smallest 
file size.”

6. Click to export.


