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on-a-
rollabandi

Shreya Rallabandi

From Google Calendar to Trello 
boards, I’ve tried just about every kind of 
productivity tool out there. Unfortunately, 
most of them don’t meet all my organiza-
tional needs. 

Some apps, such as Todoist or Wun-
derlist, produce efficient checklists for 
daily tasks, but they lack an overview of 
monthly schedules. On the other hand, 
apps like Google or Apple Calendar, dis-
play monthly events, but they lack a com-
prehensive to-do list function. My long 
search for the perfect productivity tool 
ended when I encountered Notion. 

Notion was released in 2018 by Notion 
Labs, Inc. It is a free mobile and computer 
application that provides users with re-
sources like pages, databases, tables and 
calendars to create their own system for 
organization and management. After I 
started using Notion, I fell in love with its 

extensive range of functionalities and its 
flexibility to users to customize the pages. 

I found the app last January. As I was 
perusing the App Store for my next per-
fect organizational ally, its simplistic white 
background with pastel colors immedi-
ately stood out to me as the most aestheti-
cally pleasing of the countless other apps. 

While the aesthetics are undoubtedly a 
big plus, the biggest selling points of No-
tion are its all-in-one workspace for or-
ganization and its flexibility for users to 
customize the pages. 

Notion provides hundreds of tem-
plates, ranging from job trackers to meal 
planners, that allow users to create their 
own organizational system. 

The workspace consists of units known 
as pages, which hold different blocks and 
embed sub-pages, and blocks. Blocks are 
pieces that you can add to your pages, and 
they include calendars, tables, databases, 
which are a series of interlinked spread-
sheets, and more than fifty different types 
of blocks.

Despite these amazing functions, I had 
many difficulties trying to navigate No-
tion at first. It was hard for me to grasp 
the concept of pages and blocks — I could 

barely create a simple page with multiple 
blocks initially — and I was confused 
about the organizational structure that 
Notion used.  

As a beginner trying to maneuver the 
world of Notion, the first (and only page 
for three months) I created was a to-watch 
list of movies and television series using 
the table and filter functions to organize 
them by genre and country. For a while, 
that was all I used the application for. 

It was not until I stumbled upon a few 
YouTubers such as Mariana’s Study Corner 
and articles such as “A Beginner’s Guide 
to Notion,” that I was finally enlightened 
with the endless possibilities of Notion. 

Taking inspiration from online tem-
plates and using my own creativity, I for-
mulated a digital yearly planner using em-
bedded pages and blocks. 

I embedded 12 pages, each represent-
ing a month, into another page I titled 
“2021.” Within each monthly page, I cre-
ated 28 to 31 table blocks, depending on 
how many days are in the specific month. 
In each table block, the left-most column 
indicates the time, the middle column lists 
down the projected task to be completed 
and the right-most column records my ac-

tual performance on the task.  
Since my adaptation of this method, I 

have noticed a significant decrease in my 
procrastination. The middle and right col-
umns directly exposed me to all the time 
I wasted on watching YouTube videos or 
TV. As a result, I purposefully limited 
my watch time so I can mark a satisfying 
“done” on the right column.  

Moreover, I started using Notion for 
other aspects of my life, such as book-
marking food recipes, noting artists or al-
bums that I want to listen to and planning 
a workout routine (though it has yet to be 
completed).

The Notion team is constantly upgrad-
ing the application and improving its user 
experience. As of now, they are working 
on enabling offline usage and creating 
more unique and functional blocks.

Notion has helped me become a much 
more productive person while using an 
extremely aesthetically pleasing interface, 
which is as important as the actual func-
tionalities to me. Despite some difficulties 
in getting started, I have become a  Notion 
convert (after watching a few instructional 
videos, of course). I promise you will be 
one too if you give it a shot. u

NOTION: FLEXIBLE ALL-IN-ONE WORKSPACE
happi-li 
serene

Serena Li

I have spent quite some time trying to 
find myself a much-needed productivity 
tool. I’ve experimented with using Google 
Calendar, Google Sheets, Notion, tradi-
tional planners, and a few, let’s just say, un-
orthodox methods — setting alarms (yes, 
for every assignment), pasting a plethora 
of scribbled notes on my wall, and of 
course, keeping it all up in my head — yet 
I have found nothing to be as simple and 
easy-to-use as the Chrome extension Mo-
mentum.

Momentum, created by momentum-
dash.com, offers users an extremely clean 
interface for managing their productivity. 
Each morning, as I open up a new tab on 
my laptop, I am greeted with a photograph 
of a fantastical forest, serene beach or 

snow-capped mountains. 
Amidst a pandemic, Momentum’s in-

spirational daily photographs are little 
flashes of beauty in a world crippled of 
travel, momentarily transferring me into 
some place I hope to someday see. Though 
these images catalyze my daydreaming of a 
fantastical getaway, they also serve as a re-
minder of my current abysmal surround-
ings, forcing me to be more productive in 
the present. 

Momentum is the only tool I’ve found 
with the simplicity to carry me throughout 
the day. I can easily open up a new tab and 
add “Interview with Mr. Louie 12 p.m.” or 
“Chem lecture notes” to my roster of tasks. 

Momentum is ideal for short-term 
planning — and as someone who doesn’t 
prefer monitoring my progress for every 
task, I have found it to be perfect for my 
needs. Users can open a new tab to be 
greeted by the Momentum window, create 
tasks, which appear at the bottom of your 
screen and check them off after comple-
tion: simple, easy and effective.

Each day, I type in my main focus of the 

day — today, that happens to be finishing 
this article. In the bottom right corner, a 
list of tasks I have yet to complete pops up, 
and I get started on my list. 

Before Momentum, procrastination 
was a big issue for me. I’d be lying if I said 
it still wasn’t. I always find myself acting 
on a whim, learning a new song on the 
ukulele instead of completing the three 
English journal entries I have yet to do, or 
filling out logic puzzles instead of studying 
for a math test. But Momentum’s remind-
ers of my unfinished tasks peek at me in 
the bottom right corner of my screen like 
a passive aggressive reminder of my irre-
sponsibility, so I have no choice but to get 
my mind back on track.

Though Momentum’s features are lim-
ited — you can’t add calendars, organize in 
multiple lists (though this is available on 
Momentum plus, the paid version of the 
app for $3.33/month), or customize with 
colors and fonts — its straightforward in-
terface and overall convenience make it, by 
far, the most useful productivity tool out 
there. u

MOMENTUM: MINIMALISTIC DESIGN

GOOGLE SHEETS: AN EXCEL-ENT CHOICE

Some people have bullet jour-
nals filled with beautiful calligra-
phy to stay productive. Others use 
aesthetic Chrome add-ons that pro-
vide daily motivational proverbs. 
An elite few use fancy productivity 
apps like Notion and Evernote.

I, on the other hand, use Google 
Sheets to make my weekly to-do 
lists. Yes, plain, old Google Sheets, 
complete with the default 11 pt 
Arial and close-to-default-sized 
cells. 

While it may not be the prettiest 
productivity tool out there, I can 
say with 100 percent confidence 
that Google Sheets is the most ef-
fective and flexible one you’ll find. 
It has worked wonders for me, and 
I’m sure it could for you too.

Can you imagine doing an AP 
Lang essay ahead of time? I couldn’t 
either, but when a bright red cell 
reading “Finish Definition Essay 
Rough Draft” stared me down, I 

had no choice to start an entire day 
before the deadline.

When’s the last time you for-
got to go to a Zoom meeting? The 
answer is likely sometime in the 
past week if you don’t use Google 
Sheets, but I have neon blue cells 
marking out important times for 
each day of the week. 

As you can expect, I never miss 
Zoom meetings now. Except when 
I sleep in, but that’s excusable.

In all seriousness, Google Sheets 
has been helping me stay produc-
tive since middle school. For ex-
ample, I used to play a lot of video 
games in sixth grade, at the expense 
of my schoolwork. 

Of course I started playing more 
again since I’m a second semester 
senior, but from seventh to 11th 
grade, I only played a tiny frac-
tion of that, thanks to my beloved 
spreadsheet. 

I also used to procrastinate to 
the point that it was a serious prob-
lem, but now I quite literally bug 
my friends to finish things for clubs 
just to make my spreadsheet less 
red. 

Most importantly, I legitimately 
enjoy being productive, whether it 
be studying for Quiz Bowl compe-

titions or working on projects.
Now, you might be saying that 

I just described the result of us-
ing quite literally any decent pro-
ductivity app out there. Patience, 
young padawan. Let me show you 
the ways of the force, powered by 
Google Sheets.

First off, it’s simple to put to-
gether and add in custom sections 
that are tailored to your needs. I 
have separate sections for my per-
sonal goals, my school deadlines 
and my overall goals, and I can for-
mat it however I want.

What’s more, I can keep track 
of due dates, order tasks by pri-
ority, and have a satisfying color 
scheme to encourage me to do use-
ful things. 

At the beginning of the week, I 
write down all my homework and 
goals for each day down in red 
cells, and copy my meeting times 
into bright blue cells. I mark tasks 
that are in progress as yellow, and 
by the end of the week, I ideally 
have a lovely sea of neon green. 
Most weeks are not quite that ideal, 
but we don’t have to talk about that.

I even have a running record of 
my weeks since I never delete old 
sheets, creating a new tab in the 

same file for each week instead. 
Although sometimes this results 

in me reliving some notably unpro-
ductive weeks, it also gives me even 
more motivation to keep up my 
productivity streaks. 

I got creative and even added 
in some more tabs to keep track of 
important events and, of course, 
my second semester senior bucket 
list (which has become quite full 
over the past year).

The system wasn’t perfect right 
off the bat, but that’s the great thing 
about Google Sheets: You can keep 
adding to it as you come up with 
more components you need. 

Initially, all I had was a Google 
Doc. I wanted something more in-
teractive, so I moved it all over to a 
spreadsheet with a simple formula 
that ticked down a counter every 
time I finished something. After 
four years, it transformed into the 
colorful wonder it is today.

I will admit, my spreadsheet is 
not pretty. There’s nothing pretty 
about colored squares and grids. 
Luckily, I’m not a superficial guy: I 
don’t care about looks, I care about 
how much more productive I get. 
In that regard, Google Sheets is the 
perfect tool for me. u
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If you’re like me, 
you have probably  
tried  productiv-
ity apps recom-
mended by your 
friends, only to 
find their “sophis-
ticated” function-
ality turned out to 
be too complicated.

Instead of opt-
ing for some fancy 
software that takes 
loads of time to uti-

lize or spending hours 
formatting an online 

schedule to make it per-
fect, old-fashioned Post-its 

can solve all your organiza-
tional needs in a matter of seconds.

All you have to do is rip off a 
Post-it and write your schedule for 

the day: 
January 5, 2021 
8:30 a.m.-1 p.m.: School
1-2:30 p.m.: Run, Eat, Shower
2:30-4:30 p.m.: Chem HW
4:30-5:30 p.m.: SED Talks YC 

Meeting
5:30-7p.m.: English & History 

HW
7 p.m.-8 p.m.: Dinner
8 p.m.-10 p.m.: Data project, mis-

cellaneous work
10-11 p.m.: Flute
11 p.m.: Sleep
Cross off each assignment you’ve 

written down as you complete them, 
and you’ll end the day feeling smart 
and accomplished. Simple. Easy, Ef-
fective.

The best part is that you’ll never 
have to worry about a malfunc-
tioning reminder app again (ahem, 
Google Calendar notifications) be-
cause you’ll have a Post-it plastered in 
front of you silently screaming “2:30-
4:30 p.m.: Chem HW.” 

If your computer crashes, your 
Wi-Fi dies, your internet goes out 
due to high winds, or you accidental-
ly delete your entire schedule on your 

phone and can’t find the undo button 
(not that I’ve ever done that …), whip 
out your Post-it buddies from your 
pocket because they’ll never abandon 
you, unlike those disloyal apps that 
sometimes go haywire for no appar-
ent reason.

Also, Post-its aren’t just limited to 
writing out your daily schedule. Did 
your cool friend just say an amazing 
punchline that you want to record 
for your own use? Take out a Post-it 
and jot it down. Did your journal-
ism teacher just recommend a great 
source for your story? Take out a 
Post-it and jot it down. Did your sis-
ter just steal the last nougat that you 
saved for the past few days? Whip out 
a Post-it and let out all your anger.

By now, you should see just how 
precious Post-its are. They’re  reliable, 
convenient little tools that do very 
well in organizing your daily tasks 
and make the most satisfying sound 
when you rip one off a stack. 

If you haven’t already, do your-
self a favor and buy yourself a jumbo 
pack of Post-its and dump all your 
unnecessary apps. Trust me, it’ll 
change your life. u

POST-ITS: NO WI-FI REQUIRED

ca-rollin’ 
with post-its

Carolyn Wang
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